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Automation Compatible Requirements
1. Align the card with the lower left of template. The Top right corner of the 4. Letter / Self-mailer address panel side: the final fold should be at the bottom and

piece MUST touch or overlap the shaded area to be mailed at regular letter tabbed or glued at the top.
automated rate postage. A surcharge will be added to non-standard size mail.
The Aspect Ratio (width divided by height) must be > 1.3 to < 2.5. 5. Booklet / letter address panel side: the spine must be at the bottom and tabbed

twice on the top.
2. The mail piece must be rectangular in shape with straight edges at 90°
angles. No die-cuts or rounded edges. 6. For overview of self-mailer, booklet, letter and postcard, see Definitions page.

3. Minimum paper thickness is .009" (9 pt.). Maximum thickness is 1/4".
Cardstock is acceptable. NO NEWSPAPER STOCK.
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