
RETURN 
ADDRESS BLOCK

ADDRESS BLOCK

Indicia 
or

Postage

THE SQUARE BORDER
AROUND THE INDICIA 
IS OPTIONAL, BUT PREFERRED

DO NOT PUT A LINED 
BORDER AROUND 
ADDRESS BLOCK

WHITE 
BACKGROUND
IS BEST

ADDRESS IN
LANDSCAPE
ORIENTATION

DEPENDS ON HOW MANY
LINES OF  DATA YOU REQUIRE

MUST BE HIGHER
THAN 2 3/4" FROM
THE BOTTOM
OF THE CARD

ADDRESS BLOCK MUST BE
PRINTED ANYWHERE INSIDE
THE DOTTED LINES

LEAVE CLEAR OF TEXT
ALONG THE BOTTOM

1 1/8" to 1 1/4" HIGH

3 1/4" WIDE
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5/8" MARGIN

#10 or #9 ENVELOPE
SOLID FRONT

2 3/4" 

DON’T FORGET
TO ADD MARGIN

MAILING PROS INC.

YOUR ADVOCATE IN THE MAILING PROCESS


